SAMPLE

Request for Principal Investigator Status

from 

Department Chair or Program/Institute/Center Director
If the prospective PI is affiliated with a school which does not have departments, such as Divinity, Law or Environment, the letter should be prepared by the Dean and addressed to Judith Dillon, Director, Office of Research Support, 334 North Building, Box 90077.
MEMORANDUM

To:

(Dean) George McLendon or Kristina Johnson (as applicable)

From:

[name of prospective PI’s chairperson]
Subject:
[name of prospective PI]
Date:
[insert date]

According to Duke policy, the privilege of being a Principal Investigator on research grants or other sponsored projects is accorded only to regular-rank faculty. In the case of [name of prospective PI] I think there are solid grounds for exception to this rule. [Describe the candidate’s position in the department and provide a statement about why it would be in the department’s and Duke’s best interests that this individual be granted P.I. status.]
For this reason, permission is requested to allow [name of prospective PI] to be named Principal Investigator on the project entitled [proposal title], to be funded by [name of agency/sponsor] OR on this project and on any other project s/he may with to direct in the future. The [title of your department, program, institute, or center] will accept responsibility for the financial management of awards made to [name of prospective PI] and will provide appropriate departmental support.

(For Arts and Sciences, only) Attached please find the project summary, a cumulative budget for the project, and [name of prospective PI]’s curriculum vitae.

Please indicate your approval by signing below and forwarding this memo to Judith Dillon in Research Support, 334 North Building, Box 90077.

Approved:_________________________________________   Date: ________________

