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5.0 Award Setup As Is
5.11 Process Overview
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Prepare Award 
Setup information 

package

Collect and Deliver 
document pouch

Assign Fund Code 
(WBS) number

Enter information in 
database; Flag as 

complete or 
incomplete (code 
requested prior to 

Award)

Update form to 
include additional  

information

Enter award budget and 
additional information in 

SAP R/3

Award Acceptance 
(the preceding 

process) complete 
and approved

Prepare OSP 
Transmittal

Is Fund Code
 (WBS) being 

requested prior 
to Award?

No

Yes

Enter master data 
information into 

SAP R/3

Distribute Notification of 
New WBS Element 

issued and Cost Object 
Request form

Update SPS with 
WBS number

Communicate 
completion

System Legend
S.10 SAP R/3
S.20 SPS
S.21 Decision Support & Reporting (SPS)
S.30 Email
S.40 Excel
S.50 Access
S.60 PaperHost Imaging

SDocument Legend
D.11 ORA/OSP Transmittal
D.12 ORS/OSP Transmittal
D.21 ORAS/OSP Transmittal – Establish WBS prior to Award
D.22 ORS/OSP Transmittal – Establish WBS prior to Award
D.31 OSP – WBSE Request for file folder
D.41 OSP to AS&P Cost Object Request Form
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